PRESCHOOL
PARENT HANDBOOK
Academic Year 2020-2021

Dear Parents,

A

t Fairmont, we inspire and empower young minds to achieve their full potential by offering
an academically stimulating curriculum, developmentally–appropriate activities, and
daily opportunities to develop social skills and independence. Our social, emotional, and
physical learning environment ensures that the growing needs of the whole child are being met
and nurtured.
In our preschool program, we build a foundation for lifetime success by offering an exciting,
well rounded, academically-rich curriculum for our students. Children gain mastery through
daily practice and an innovative study of numbers, letters, phonics, and handwriting as they
progress through preschool.
Hands-on meaningful experiences help our youngest students understand the world around
them. Small and large group activities facilitate development in language, fine motor, gross
motor, social skills, cognitive skills, reading and math readiness concepts, science, and social
studies. Our activities ensure that all areas of development are addressed. Incorporated into
our curriculum are fine arts and music instruction.
Our dynamic, well-rounded curriculum allows the average Fairmont student to grasp reading
and writing concepts at an earlier age than peers in other schools and programs.
This handbook is a valuable tool designed to help you understand the guidelines we have
established to help ensure academic and social success.
As always, if you have any questions regarding these policies, do not hesitate to contact us.

Mrs. Kellie Cameron				Mrs. Tammy Huebner
North Tustin Campus				

San Juan Capistrano Campus

Mrs. Talia Lerma

Mrs. Rebecca Lugo

Anaheim Hills Campus

Historic Anaheim Campus
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The Fairmont Vision

We influence lives to create a better world.

The Fairmont Values

We value academic excellence, high expectations, lifelong
learning, and an entrepreneurial spirit.

The Fairmont Mission

We develop and deliver world-class P-12 schools and
educational services globally.

The Fairmont Code

At Fairmont, we provide a safe environment where all
members of our community show respect and kindness
to each other and protect and honor each other’s rights,
dignity, and individual differences.

Title IX Compliance

It is the policy of Fairmont Schools to prohibit discrimination on
the basis of age, color, disability, marital status, sex, national origin,
race, or religion in regard to the administration of all campus
programs, services and activities including athletics, and the
admission of students, employment actions, or other sponsored
activities.
Title IX Policy* | Title IX Grievance Procedures* | Title IX Complaint Form*
The following person has been designated to handle inquiries regarding the
School’s non-discrimination policies, including its Title IX policy:
Lori Pittman
Vice President, Human Resources & Liability/Title IX Coordinator
1575 W. Mable Street | Anaheim, CA 92802 | (714) 234-2712
lpittman@fairmontschools.com
For assistance related to Title IX or other civil rights laws, please contact
OCR at OCR@ed.gov or 800-421-3481, TDD 800-877-8339.
*For more information visit fairmontschools.com/fairmont-code or refer to
pages 19-29 of this handbook.

Citizenship
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It is important for students, teachers, and parents to have
an understanding of shared values in a common language
in order for everyone to hold themselves accountable to
the highest standards possible.
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Early Childhood
Education Programs

Preschool, 2-4 years old (not available at NT)
-Must be 2 years old and potty-trained

Pre-Kindergarten, 4-5 years old
-Must be 4 years old by Dec 1

Junior Kindergarten (JK)
-Must be 5 years old by Dec 1
-JK is for students turning 5 between Sept 1 and Dec 1,
and for students who would benefit from an additional year
of academic or social-emotional development

Kindergarten
-Must be 5 years old by Sept 1

Coming And GoingElectronic Signing In
and Out via Tadpoles
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Each morning and afternoon, preschool and pre-kindergarten
students must be signed in and out by their parents or guardian.
This exciting feature demonstrates the value we place on
technology and is an important measure in the security and
safety of your little one here at school. While child care licensing
regulations require all children to be signed in and out each
day, we are excited to use this electronic system that is not only
more secure, but is also quick and easy to use! Each parent has
been assigned their own unique pin code. Your 4-digit code is
simply the last four digits of the cell phone number you provided
to Fairmont. In some cases, those four digits were already in
use and a new code can be created. Please see your preschool
director if you are having trouble with your code. The iPads
used for sign-in/out are located in the front office, across from
the front desk. Simply enter your pin code and select your child.
If an authorized adult other than you will be dropping off or
picking up your child, please instruct them to check in with the
front desk. They will then show their identification to verify their
authorization, and sign in/out on a written signature log. If an
authorized adult other than you will be dropping off or picking
up your child on a regular basis and would like an electronic pin
code, please email your preschool director and a code can be
assigned to them.
If you know in advance that you will be taking your child from
school before the end of the day, it is always helpful to notify
the office with a note or phone call. We highly recommend that
doctor and dentist appointments be scheduled after school
whenever possible.
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Start/Ending Times
and Daily Schedule
After-School Pickup

See specific campus for details

*Please refer to Fairmont’s Reopening Guidelines for
current information.
Anyone who is not picked up by 3:45 p.m. on a daily basis must
be enrolled in extended day. Extended day p.m. fee on a single
day basis is $25.00. If a student is going to be picked up from
school and transported to another location by someone other
than his/her parent or guardian or someone not listed on the
emergency card, written permission from the child’s parent must
be given to the front office before the child can be released. If
necessary, the office may try to contact parents by phone, but if
unsuccessful, your child will remain at school.

Absenteeism

*Please refer to Fairmont’s Reopening Guidelines for
current information.
Whenever a student is absent from school, a parent note or
phone call is required. A doctor’s statement is required for
absences of more than 5 days.
Students must be symptom-free for 24 hours before returning to
school (fever, pink-eye, vomiting, etc.). Parents are to notify the
school office whenever a child has a contagious illness.
Any student missing 20 days or more of school during one
school year may need to repeat his/her current grade level. The
final decision will be at the discretion of the Director.

Tardy

Tardiness interferes with the teaching process as well as
individual progress. Tardiness may adversely affect the
citizenship grade as well as the academic grade.
The student must obtain a pass from the reception desk or from
a teacher before being allowed to enter a class late. Traffic,
sleeping in, or late breakfasts are not valid reasons for being late
to school.
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Visitors

Please check with your campus administration as to the most
recent visitor policy.

Communication

We believe that frequent, open communication is vital to a
student’s success. We encourage parents to become involved
in school activities. At the same time, we recognize that it is our
responsibility to keep our parents informed.

Parent and Teacher
Conferences

Individual conferences between parents and teachers will take
place in the fall. Additional conferences between teachers and/
or campus directors may be scheduled at any time, either by
phone or in-person or virtually. We ask that, whenever possible,
a parent speaks with the student’s teacher before speaking with
an administrator.

Calendar

The Monthly Calendar is available through Blackbaud.
In addition, please look for our weekly campus e-newsletter.

Telephones/
Cell Phones/
Electronic
Communication
Devices
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Students are not permitted to have cell phones,
smartwatches, or other electronic devices unless
permission is given by the Director.
Students will not be called to receive a telephone call
during the school day unless it is an emergency. Each
campus receptionist will forward messages to students and
to parents when necessary.
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Tadpoles Daily
Communication
Email

Shortly after you sign your student out for the day via Tadpoles,
you will receive an email from Tadpoles with your student’s daily
report. Within the report, you will find a recap of the concepts
and activities for the day, if your student ate his/her lunch and
if he/she took a nap. The email will also include photos and
videos of your student(s) on weekly basis. Photos with only your
student can be saved, downloaded, or posted to social media.
Photos with other children cannot be saved, downloaded, or
posted to social media. You can also download the “Tadpoles
Parent” app to your device.
For class notes from the teacher, the subject line will be “Class
Note from…” Click on the PDF logo at the top to see the
attachment.
If you do not sign out your student, you will not receive your
daily report until after 7:00 pm. You will also receive an email
and or note from your student’s teacher or administrator about
the importance of signing your student in and out each day.

Snack and Lunch

Students should be encouraged to eat a healthy breakfast and
bring a healthy snack. This is important for maintaining high
energy and learning levels throughout the morning. Students are
expected to take pride and behave appropriately in the eating
areas. Students must remain seated while eating and wait to
be excused at the end of the meal. They may not run or sit on
tabletops. Students must clean up after themselves.

Snacks are provided by the campus in the morning and
afternoon which includes at least two of the food groups. Snack
and lunch menus are posted in the preschool area. Students may
choose to bring lunch from home or buy a school lunch. If you
choose to bring lunch from home, please note we do not reheat
or refrigerate any items for safety reasons.

Fairmont is not a peanut-free school. However, we do not serve
any snack or lunch that has peanuts/peanut butter in it. Please
pack food your child likes and is able to eat independently.
Sharing food is NOT permitted.
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Food Service

Fairmont partners with Nutrition Management Services to
provide a nutritious, diverse menu for our students. Students
who bring lunch from home are encouraged to practice good
nutrition by eliminating sugary snacks and candy. Please be
aware that the campus does not track lunch accounts; please
contact the Nutrition Management office.

Items Students Should
Bring To School

•

A face mask to leave at school

•

A complete change of clothes (top, bottoms, underwear, and
socks) in a Ziploc bag with your child’s name clearly written

•

Jacket or sweater-depending on the weather

•

Disposable water bottles with a secure lid

•

Nap/Rest Time-a fitted crib sheet and a small blanket in a
small zipped bag. Nap items should be taken home on Friday
to be washed and returned on Monday.

•

Being kind and considerate

•

Keeping your hands and feet to yourself

•

Helping to keep classrooms and school grounds clean and
neat

•

Being on time

•

Using appropriate language

•

Using self-control

•

Behaving honestly and responsibly

•

Listening

•

Following the rules

•

Making good choices

•

Respecting authority, yourself and others

•

Walking to and from class

BehaviorBehaviors We
Expect
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Behaviors We
Cannot Allow

No Admittance
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•

Bringing weapons (play or real) or combustibles to school

•

Making threats

•

Bullying

•

Fighting or play fighting

•

The use of any kind of vulgarity in language or gesture

•

Being disrespectful to any person on campus

•

Crossing or stepping into the street without an adult

•

Playing in or around administrative offices

•

Chewing or possession of gum

•

Spitting

•

Damaging or littering school grounds

•

Writing graffiti anywhere

•

Being tardy (late) when coming to school, moving between
classes, returning from recess, lunch, or physical education

•

Bringing any type of pet to school without specific
permission

•

Running or bouncing balls in buildings, on sidewalks, or at
the crosswalk

•

Inappropriate use of technology

Students are not permitted in these areas:
•

The teachers’ lounge

•

The teachers’ copy room

•

Staff vending machine area

•

The parking lot without an adult

•

The administrative offices without a signed pass

•

Any classroom unless a teacher or other staff member is
present

REV. 08/20/20 12:42 PM

School Assemblies

*Please refer to Fairmont’s Reopening Guidelines for
current information.
We present a wide variety of school assemblies for all ages
throughout the school year. Hand clapping is an appropriate way
to show appreciation. Booing, hissing, yelling, and screaming
are not permitted. We respectfully request that all audience
members, including families, stay for the entire performance.

Dress Code

Students must wear clean, properly fitting clothing that is
appropriate for play. Please refrain from sending students
to school in clothing that has logos or characters that are
inappropriate or offensive. Students must be able to pull up and
down their own articles of clothing when using the restroom. No
belts are allowed.

Hair Styles

Hairstyle must be conservative, must be neatly kept, and of
natural color (parents will be notified and the student will be
asked to change the color back to the original shade). Boys’ hair
may not be longer than the top of their shirt collars. Ears and
eyes must be visible.
Extreme, radical hairstyles are not acceptable. Hair may not
be shaved so that skin is visible. Extremely spiked hair is
unacceptable. Hair is considered spiked if the scalp can be seen
when looking down on the top of the head. Ponytails are not
allowed for boys.

Jewelry and Makeup

Earrings may not exceed one inch in length or width. Boys may
not wear earrings of any type. Girls may not wear more than 1
earring per ear. Only simple “fine” gold and silver necklaces are
permitted. Dog tags, beaded necklaces or chokers, excessive
bracelets, or rings are not allowed.
Students may not wear makeup. Tattoos, temporary tattoos, or
body art/graffiti using pens are unacceptable.
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Birthday
Celebration Policy

Health Services

*Please refer to Fairmont’s Reopening Guidelines for
current information.
We request that birthday celebrations adhere to the
following guidelines:
•

Celebrations to take no more than 20 minutes

•

Refreshments to be kept simple

•

Birthday or party invitations will only be distributed at school
if each and every child in the classroom is invited. Otherwise,
the invitations are to be mailed.

•

All parent information is confidential and cannot be shared
by the school.

Students must have up-to-date information in Magnus on file in
the school office in case of an emergency.
We will do our very best to notify parents or other authorized
adults if an accident occurs. Parents will be responsible for
transporting a student home or to a medical facility except in
cases of extreme emergency when we will call paramedics. *One
emergency contact must be within 30 miles of the campus in
case of emergency.

Medication

Students are not permitted to bring any type of medication,
including herbal medications, to school in a lunch bag, backpack,
or on their person; nor are they allowed to keep medication with
them during the school day.

Prescription
Medicines

When we are required to give prescription medication for either
a short or long term, we must have BOTH written permission
from a parent/guardian AND written instructions from the child’s
doctor.
Such medication must be in its original container, properly
labeled by a pharmacist, and it must include the name of the
student, doctor, the dosage, the name of the medication, a
current date, and the method and time to be administered.
Appropriate forms may be found in Magnus.

Academic Year 2020-2021 | 11

REV. 08/20/20 12:42 PM

Emergency
Preparedness

We practice earthquake, “shelter in place,” and fire emergency
preparedness several times each school year.
At the first sign of earth movement, students are instructed to “drop
and cover” when in the classrooms or other buildings, or to move to an
open area when outside. They are to remain in these positions until told
to do otherwise by a staff or faculty member.
An earthquake kit is provided for each child by the school. In case
of major emergencies please DO NOT contact the school. We have
adopted an emergency, notification service which allows us to send
a telephone, text, and/or e-mail message to you providing important
information about school emergencies.
The successful delivery of information is dependent upon accurate
contact information for each student, so please make sure that we have
your most current contact information throughout the school year.
We will do everything in our power to ensure the safety and well-being
of students until parents or other responsible adults arrive.

Probation and
Suspension
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Grounds for probation and suspension include, but are
not limited to:
•

Poor academic achievement

•

Fighting

•

Stealing

•

Cheating

•

Plagiarism

•

Participating in games of chance

•

Vandalism, writing graffiti

•

Disrespect, threatening or harassing students or adults
including nonverbal and nonphysical intimidation

•

Profanity (unacceptable language)

•

Forgery (including a parent’s signature)

•

Misuse of items where injury could occur (staplers, rubber
bands, rocks, etc.)

•

Inappropriate use of technology

•

Repeated disciplinary infractions
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Expulsion

Grounds for expulsion may include, but are not limited to,
the following:
•

Any action that could result in major physical harm to another

•

Striking another or using profanity

•

Flagrant disrespect or insubordination

•

Possession or misuse of combustibles on school buses or
school grounds

•

Possession of weapons or look-alike weapons (including
pocket knives)

•

Drugs, look-alike drugs, tobacco products, alcohol, or
e-cigarettes

•

Communicating with fellow students in any form, including
online, in an explicit or inappropriate way

•

Gaining access to another student’s email or social media
accounts without their permission

•

Repeated or major theft

All disciplinary infractions apply on any Fairmont campus, at any
Fairmont activity, or Fairmont online.

Parental Attitude
and Cooperation

While we acknowledge parental responsibility and welcome positive
involvement, we reserve the right to deny student admission or
discontinue enrollment in the event that a parent exhibits behavior
that is discourteous, scandalous, rumor driven, disruptive, threatening,
hostile, or divisive. In such a case, the decision of the Campus Director
regarding the suitability for continued enrollment or acceptance in the
school will be final.

Anti-Harassment

Fairmont is committed to providing a learning environment that is
free of unlawful discrimination including harassment. In keeping with
this policy, Fairmont will not tolerate any inappropriate conduct or
harassment by or towards any of the students at school or at schoolsponsored or school-related activities. Any student who feels he/she
is being harassed should immediately report the incident to the school
administration (directly, or with the assistance of his/her parent or
legal guardian). Refer to the campus-specific fall mailer for Fairmont’s
complete anti-harassment policy.
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Anti-Bullying

Fairmont Schools believes that all students have a right to a
safe and healthy school environment. Our school community
promotes mutual respect, tolerance, and acceptance.
Fairmont Schools will not tolerate behavior that infringes on the
safety of any student. A student shall not intimidate, harass, or
bully another student through words or actions. Such behavior
includes direct physical contact such as hitting or shoving; verbal
or written assaults, such as teasing or name-calling; and social
isolation or manipulation.
Fairmont Schools expects students and/or staff to immediately
report incidents of bullying to a school Administrator. Staff
who witness such acts take immediate steps to intervene when
safe to do so. Each complaint of bullying should be promptly
investigated. This policy applies to students on school grounds,
while traveling to and from school or a school-sponsored
activity, during the lunch period, whether on or off-campus, and
during a school-sponsored activity.
To ensure bullying does not occur on school campuses, Fairmont
will provide staff development training in bullying prevention
and cultivate acceptance and understanding in all students
and staff to build each school’s capacity to maintain a safe and
healthy learning environment.
Teachers should discuss this policy with their students in ageappropriate ways and should assure them that they need not
endure any form of bullying. Students who bully are in violation
of this policy and are subject to disciplinary action up to and
including expulsion.

Public Media and
Social Network Policy
for Students

Social network sites may be considered an extension of the
classroom environment online and therefore are subject to
these guidelines, as well as the rules and regulations of Fairmont
Schools. These guidelines are not meant to be exhaustive and do
not cover every contingency.
Social network sites and other digital platforms and distribution
mechanisms facilitate student communication with other
students. Facebook, YouTube, Instagram, and similar directories
are hosted outside of the Fairmont Schools server. Violations of
school policy (e.g. harassing language, drug or alcohol policy
violations, copyright infringement, etc.) or evidence of such
violations in the content of online social networks or digital
platforms may be subject to investigation and sanction under
the Student Code of Conduct and other school policies. Please
refer to the Acceptable Use Policy for additional information.
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Prohibited Conduct

Students are highly visible representatives of Fairmont and are
expected to uphold the values and responsibilities of the school
while meeting all requirements set forth by the school. Fairmont
prohibits malicious and reckless behavior when utilizing public
media outlets.
Sanctions: Any inappropriate activity or language in violation
of the above prohibitions, including first-time offenses, may
be subject to investigation and possible sanction by Fairmont
Schools. Sanctions imposed by the school may include, but are
not limited to, the following:

Personal Property

•

Written notification from the Campus Director or assignee to
the student outlining the policy

•

Temporary suspension from school until prescribed
conditions are met

•

Dismissal from school

We expect students to assume full responsibility for their own
property. We will do our best to help protect personal property;
however, the school is not responsible for preventing theft,
loss, damage, or vandalism. Students SHOULD NOT bring

expensive items or large sums of money to school. We
strongly recommend that all clothing and personal items be
labeled with a child’s FIRST AND LAST name and, whenever
possible, room number. Periodically, unidentified, unclaimed
items will be donated. Items found by staff members will be
turned in to the lost and found area at each campus. Students
should check this area when looking for lost items. Skateboards,
cameras, toys, pets, trading cards, cell phones, smartwatches,
and similar items are NOT permitted at school. These materials
will be confiscated and parents may be asked to personally pick
these items up at the school. If a school activity requires the
use of such items, prior special permission must be obtained
in writing from the teacher. These items should be held by the
teacher until used and then taken home.
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No Animals

Animals may not be brought to school unless prior permission
is granted by the Campus Director. Family pets, including dogs
and cats, are not allowed on campus at any time.

Potty Training

Children enrolled in Fairmont’s Early Childhood Education
Programs must be fully potty trained before attending
preschool. A child having accidents daily would not be
considered potty trained. We do understand that even pottytrained children will occasionally have potty accidents. By
definition, “accidents” are unusual incidents and should happen
infrequently. In these instances, the teachers will help children
to change their clothes, encouraging independence as much as
possible. It is not uncommon for a child who is fully potty trained
to have a setback when he/she is in a new environment. Our
preschool staff is aware of this and will assist the children when
necessary. *Please note that children wearing diapers or pull-ups
are not considered being potty trained and are not allowed at
school. Why do children have to be potty trained before they
begin preschool?

•

Our preschool license issued by the State of California does
not permit us to have students on our campus who are not
fully potty trained.

•

Our preschool is not a potty training facility.

A potty-trained child is a child who can do the following at
school:
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•

Communicate to the teachers that he/she needs to go to the
restroom before they need to go.

•

Alert him/herself to stop what he/she is doing to go and use
the bathroom.

•

Pull down his/her clothes and get them back up without
assistance.

•

Wipe him/herself after using the toilet with minimal
assistance. • Get on/off the toilet by him/herself.

•

Wash and dry hands.
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Potty Training

•

Postpone going if they must wait for someone who is in the
bathroom or if they are away from the classroom.

•

Awaken during nap time should they need to use the bathroom.

•

We understand that each child arrives at this milestone
differently; therefore, we give preschool students (2 and 3-yearolds) three weeks from their first day of school to demonstrate
the accomplishment of this goal. However, if the situation is not
manageable within the classroom environment, we will discuss
the issue with the parents and reserve the right to suspend the
attendance of the child at such time. After the first 3 weeks of
attendance, the following policies will be in place for children who
have accidents:

•

Parents will be notified if their child has a potty accident via the
daily report from the teacher.

•

If three accidents occur within five days of attendance, parents
will be notified with the understanding that their child may not
attend for the next two school days (based on their program
schedule).

If the issue is not corrected by the end of the second week, the
child may have to stay home at least one week or longer until he/
she is completely potty trained. If your child continues to have potty
accidents as described above, the following options are available:
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•

You may withdraw your child from preschool and place his or
her name at the top of our waiting list. Registration fees are nonrefundable; however, if your child is enrolled in a class at a later
date, you will not need to pay additional registration fees during
the same school year.

•

You may pay tuition to hold your child’s spot until potty training
has been completed. A child will not be considered toilet trained
for our preschool program if the child continues to consistently
have toileting accidents after the first 3 weeks of school.
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Illness and Injuries

We request that you notify us any time your child has a
contagious illness. A doctor’s clearance must be submitted
when your child returns to school following a contagious illness.
Fairmont personnel will administer first aid in the event of illness
or injury. We will make every attempt to contact parents in all
but minor cases. Parents must arrange to pick up their sick or
injured child within one hour of contact. A SICK CHILD IS ONE
WHO:

•

Has a temperature over 100 degrees

•

Has vomited

•

Has developed a rash of any description

•

In the opinion of the staff may need medical attention.

Twenty-four hours must pass before a child may be readmitted
to class. In severe cases requiring professional treatment, the
child will be taken to the closest hospital emergency room.
If your child has a medical condition that requires regular
treatment, you must leave clear, written instructions and
the name of the child’s regular doctor on file at school. All
medication must be in original containers, properly labeled by
a pharmacist including the name of the child and physician,
the date, dosage information, and the name of the medication.
Children may not hold, carry, or transport medication. Parents
or guardians are responsible for delivering medications to
appropriate Fairmont staff or faculty. A Physician’s Authorization
for Administration of Prescription Medication must be on file in
order for prescription medication to be administered.
These policies have been implemented:
Anyone presenting with a fever (100.4 or above) will be required
to remain home for 3 days after fever subsides.
Anyone with COVID-19 symptoms will be asked to remain home
and contact their medical provider for advice.
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TITLE IX POLICY
Consistent with Title IX of the Education Amendments of 1972 (“Title IX”), Fairmont Private Schools (the
“School”) does not discriminate on the basis of sex in its educational programs and activities, course
offerings, financial aid, athletics, or employment.
In addition to this Title IX policy, the School has established separate policies, that, among other things: (1)
outline the School’s mandated reporting guidelines; (2) outline the School’s processes for managing
interpersonal relationships safely and appropriately; and (3) seek to prevent sex-based discrimination,
harassment, and violence. Please see the School’s Student Handbook or Employee Handbook, as applicable,
for further information about these policies.
Students, parents/guardians, and employees are also encouraged to communicate with the Head of School,
the Campus Director, the Human Resources Department, or the School Counselor with any questions or
concerns regarding these policies. The School believes that open communication about these sensitive topics
is integral to preventing serious misconduct from occurring and is essential to fostering a culture of personal
responsibility, mutual accountability, and positive leadership.
Compliance Coordinator
The Compliance Coordinator is responsible for administering and ensuring the School’s compliance with Title
IX. In order to ensure compliance with Title IX in all facets of the School’s operation, the Compliance
Coordinator will coordinate with the School’s Administration to implement and administer this policy and the
School’s related grievance procedures for resolving Title IX complaints. The Compliance Coordinator is also
responsible for investigating complaints of sex-based discrimination, harassment, violence, or other
allegations regarding violations of Title IX; working with law enforcement regarding such complaints when
necessary; and ensuring that complaints are resolved promptly and appropriately to the extent possible. The
Compliance Coordinator may delegate these duties to other school employees or external investigators, as
necessary and in his or her sole discretion, to ensure the prompt and appropriate resolution of any complaint.
The Compliance Coordinator (or his or her designee) may also meet with the School’s students,
parents/guardians, and/or employees regarding their rights and obligations under Title IX and to address any
questions regarding the School’s compliance with such obligations.
Inquiries concerning this policy, Title IX, and any related issues of sex-based discrimination should be directed
to the School’s Compliance Coordinator:
Name: Lori Pitman
Title: Vice President, Human Resources and Liability
Office Address: 1575 W. Mable Street Anaheim, CA 92802
Telephone Number: 714-234-2712
Email Address: lpittman@fairmontschools.com

BUSINESS OFFICE
Preschool – 12th Grade
Anaheim, Anaheim Hills, and North Tustin
1575 W. Mable Street | Anaheim, CA 92802
T (714) 765-6300 | F (714) 234-2794
www.fairmontschools.com

Academic Year 2020-2021 | 19

REV. 08/20/20 12:42 PM

Sex-Based Harassment
The School prohibits sex-based harassment by students, employees, or third parties when the conduct is
sufficiently serious to deny or limit a student’s ability to participate in or benefit from the School’s educational
programs and activities; submission to or rejection of such conduct is made, either explicitly or implicitly, a
term or condition of admission or employment or the basis for an admission or employment decision; or such
conduct has the purpose or effect of unreasonably interfering with performance or creating an intimidating,
hostile, humiliating, or sexually offensive learning or work environment.
Title IX prohibits several types of sex-based harassment. For the purposes of this policy, the following
definitions apply. Sex-based harassment means unwanted conduct that is related to an individual’s sex or the
sex of another person. Sexual violence is a form of sex-based harassment and refers to physical sexual acts
perpetrated against a person’s will or where an individual is incapable of giving consent (e.g., due to the
individual’s age or use of drugs or alcohol, or because an intellectual or other disability prevents the individual
from having the capacity to give consent). A number of different acts fall into the category of sexual violence,
including rape, sexual assault, sexual battery, sexual abuse, and sexual coercion. Gender-based harassment is
another form of sex-based harassment and refers to unwelcome conduct based on an individual’s actual or
perceived sex, including harassment based on gender identity or nonconformity with sex stereotypes, and not
necessarily involving conduct of a sexual nature. All of these types of sex-based harassment are forms of
sex-based discrimination prohibited by Title IX.
Harassing conduct may take many forms, including verbal acts and name-calling, as well as nonverbal behavior, such as graphic and written statements, or conduct that is physically threatening, harmful, or humiliating.
The more severe the conduct, the less need there is to show a repetitive series of incidents to prove a hostile
environment, particularly if the conduct is physical. Indeed, a single or isolated incident of sexual violence may
create a hostile environment.
Sex-based harassment may occur between students, between students and employees, between employees,
between students and third parties, and between employees and third parties, regardless of the genders of
the victim and harasser.
Complaints and Investigation Process
The responsibility to investigate complaints (and/or designate other individuals to conduct investigations)
under this policy has been assigned to the Compliance Coordinator. Students or employees who experience
or witness conduct in violation of this policy should immediately report it to the Compliance Coordinator or
any member of the School’s Administration. Any member of the School’s Administration receiving a complaint
is required to immediately report it to the Compliance Coordinator.
Complaints may be reported orally or by using the School’s Title IX Complaint Form. The Title IX Complaint
Form may be obtained from the Compliance Coordinator, or the Human Resources Department.
Upon receipt of a complaint, the Compliance Coordinator (or his or her designee) will promptly conduct an
investigation in such a way as to maintain confidentiality to the extent practical under the circumstances. The
Compliance Coordinator (or his or her designee) will conduct the investigation in compliance with the
School’s Title IX Grievance Procedures.
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Any student or employee who is found to have harassed another student or employee will be subject to
disciplinary action (up to and including expulsion and/or termination of employment). The School will also
take appropriate corrective action to address harassment by third parties.
Prohibition Against Retaliation
Retaliation or reprisal by any student or employee against complainants, witnesses, or any other individual
who reports allegations of sex-based harassment, discrimination, and/or violence or provides information to
assist in an investigation is strictly prohibited. Individuals who believe they have been retaliated against in
connection with such action should immediately report such conduct to the Compliance Coordinator.
Any student or employee who is found to have retaliated against a student or employee in connection with a
good-faith report of sex-based harassment or discrimination will be subject to disciplinary action (up to and
including expulsion and/or termination of employment).
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TITLE IX GRIEVANCE PROCEDURES
In compliance with Title IX of the Education Amendments of 1972 (“Title IX”), Fairmont Private Schools
(the “School”) does not discriminate on the basis of sex in its educational programs and activities, course
offerings, financial aid, athletics, or employment.
The School has adopted a Title IX Policy and these Title IX Grievance Procedures which apply to all
students, employees, volunteers, independent contractors, vendors, and members of the School
community. The Title IX Policy and Grievance Procedures shall apply to conduct that occurs on the
School’s campus, at School-sponsored events, and to events on or off campus that have sufficient ties to
the School.
The purpose of this document is to outline the steps the School will take to provide the prompt and
equitable and reliable resolution of student and employee complaints under the School’s Title IX Policy.
These procedures apply only to complaints alleging sex-based discrimination, harassment, and/or
violence prohibited by Title IX and as outlined in the School’s Title IX Policy. For all other complaints,
please consult the relevant policies in the School’s Student Handbook or Employee Handbook, as
applicable.
Sex-Based Harassment
The School prohibits sex-based harassment by students, employees, or third parties when the conduct is
sufficiently serious to deny or limit a student’s ability to participate in or benefit from the School’s
educational programs and activities; submission to or rejection of such conduct is made, either explicitly
or implicitly, a term or condition of admission or employment or the basis for an admission or employment
decision; or such conduct has the purpose or effect of unreasonably interfering with performance or
creating an intimidating, hostile, humiliating, or sexually offensive learning or work environment.
Title IX prohibits several types of sex-based harassment. For the purposes of these grievance
procedures, the following definitions apply. Sex-based harassment means unwanted conduct that is
related to an individual’s sex or the sex of another person. Sexual violence is a form of sex-based
harassment and refers to physical sexual acts perpetrated against a person’s will or where an individual is
incapable of giving consent (e.g., due to the individual’s age or use of drugs or alcohol, or because an
intellectual or other disability prevents the individual from having the capacity to give consent). A number
of different acts fall into the category of sexual violence, including rape, sexual assault, sexual battery,
sexual abuse, and sexual coercion. Gender-based harassment is another form of sex-based harassment
and refers to unwelcome conduct based on an individual’s actual or perceived sex, including harassment
based on gender identity or nonconformity with sex stereotypes, and not necessarily involving conduct of
a sexual nature. All of these types of sex-based harassment are forms of sex-based discrimination
prohibited by Title IX.
Harassing conduct may take many forms, including verbal acts and name-calling, as well as nonverbal
behavior, such as graphic and written statements, or conduct that is physically threatening, harmful, or
humiliating. The more severe the conduct, the less need there is to show a repetitive series of incidents
to prove a hostile environment, particularly if the conduct is physical. Indeed, a single or isolated incident
of sexual violence may create a hostile environment.
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Sex-based harassment may occur between students, between students and employees, between
employees, between students and third parties, and between employees and third parties, regardless of
the gender of the victim and harasser.
Complaint Process
All complaints regarding sex-based discrimination, harassment and/or violence experienced by students
or employees in violation of Title IX shall be submitted to the School’s Compliance Coordinator:
Name: Lori Pittman
Title: Vice President, Human Resources & Liability
Office Address: 1575 W. Mable Street Anaheim, CA 92802
Telephone Number: 714-234-2712
Email Address: lpittman@fairmontschools.com
Step 1: Reporting Complaints
Complaints may be reported orally or by submitting the School’s Title IX Complaint Form to the
Compliance Coordinator. The Title IX Complaint Form may be obtained from the Compliance
Coordinator, Campus Director, or the Human Resources Department.
The complaint, whether reported orally or in writing, shall contain information that describes the conduct
that has allegedly occurred and caused the violation of the School’s policy and Title IX prohibitions
against sex-based discrimination, harassment, and/or violence and identifies the complainant,
respondent(s), and any witnesses to the alleged conduct.
Complaints may be reported by employees or students (or on their behalf) as detailed above. While the
School encourages the reporting individual to reveal his or her name to facilitate investigation, complaints
reported anonymously will be investigated to the fullest extent possible under the circumstances.
Step 2: Determining Applicability of Procedures
Upon receipt of a complaint, the Compliance Coordinator will review the information provided to
determine whether the matter falls within the scope of these procedures. Within ten (10) days after
receipt of a complaint, the Compliance Coordinator will either begin an investigation or inform the
complainant in writing that the conduct alleged in the complaint is not within the scope of these
procedures and an investigation will not be conducted. If the matter does not involve allegations of sexbased discrimination, harassment, or violence within the scope of these procedures, the Compliance
Coordinator will forward the matter to the appropriate School administrator to handle a review in
accordance with applicable School policies and procedures.

BUSINESS OFFICE
Preschool – 12th Grade
Anaheim, Anaheim Hills, and North Tustin
1575 W. Mable Street | Anaheim, CA 92802
T (714) 765-6300 | F (714) 234-2794
www.fairmontschools.com

Academic Year 2020-2021 | 23

REV. 08/20/20 12:42 PM

Step 3: Investigation
If the complaint falls within the scope of these procedures, the Compliance Coordinator will initiate an
investigation. The Compliance Coordinator may conduct the investigation or designate other school
employees or an external investigator (the “Investigator”) to assist with an investigation, as necessary, in
his or her sole discretion. The Compliance Coordinator will advise the parties of the name of the
Investigator assigned to the complaint. To the extent practicable, the Investigation shall include
interviews with all the parties identified in the complaint as well as other witnesses, students, or
employees whom the Investigator determines may provide information relevant to addressing the
complaint. Both the complainant and respondent(s) will have an opportunity to identify witnesses to be
interviewed and provide documentation or other relevant evidence for review by the Investigator. The
Investigator may take any additional actions as necessary to complete the investigation.
The Investigator will maintain documentation of all proceedings related to the investigation, which may
include, but is not limited to, notes or transcripts from witness interviews, evidence provided by witnesses
or involved parties, audio recordings, or written findings of fact.
Step 4: Closure of Complaint
The Investigator will provide written notice of the results of the investigation, including the Investigator’s
findings and conclusions (based on the preponderance of the evidence) supporting the determination,
promptly after the complaint is resolved, to the complainant and respondent, and in the case of minor
students to their parents/guardians. The written notice shall also advise the parties of their right to appeal
an adverse decision to the Compliance Coordinator or the Head of School (or his or her designee).
If the Investigator determines that the preponderance of the evidence supports the allegations of
discriminatory conduct, the Investigator, in consultation with the Compliance Coordinator, shall also
provide recommendations for: (a) immediately ending the discriminatory conduct; (b) ways to remedy the
effects of the discriminatory conduct on the complainant, and if applicable, the School community; and (c)
steps to be taken to prevent the recurrence of any discriminatory or harassing conduct found to have
occurred.
The School will strive to complete investigations, including issuance of written notice of the Investigator’s
findings and conclusions to the complainant and respondent, in as timely and efficient a manner as
possible within sixty (60) days of receipt of a complaint. However, this timeframe may be extended based
on factors such as, but not limited to, schedule and availability of witnesses, holidays or semester breaks
including summer break, and complexity of the complaint. If an investigation cannot be completed within
sixty (60) days of receipt of the complaint, then the Investigator will notify the complainant and respondent
of that fact and provide a timeframe for completing the investigation. Both parties will be given periodic
updates throughout the investigation process.
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Step 5: Appeal Rights
Any party not satisfied with the result of a Title IX investigation or the suggested recommendations of the
Investigator and/or Compliance Coordinator may submit a written appeal to the Compliance Coordinator
and/or the President (or his or her designee). Appeals shall be decided by the President.
The written appeal shall state the nature of the disagreement with the result of the investigation, the
reasons supporting the appeal, and how the outcome would be changed by reconsideration of the
determination. The President (or his or her designee) will consider all issues presented by the appealing
complainant, respondent, or their parent/guardian and the relevant documentation. The President (or his
or her designee) will issue a written determination within a reasonable timeframe after receipt of the
appeal.
Confidentiality
Confidentiality will be maintained to the greatest extent practicable during the complaint and investigation
process. Any information gathered during the investigation will only be shared with those who the
Compliance Coordinator determines has a need-to-know, except in limited circumstances, including but
not limited to, when the School is required by law to report the information, in order to further an
investigation and/or stop a discriminatory practice, or when such disclosure is necessary to protect the
health, safety, or well-being of members of the School community.
Interim Measures During Complaint Process
The School will take steps to strive to ensure equal access to its educational programs and activities and
protect the complainant as appropriate, including taking interim measures before the final outcome of an
investigation, once it has notice of a complaint. The School will notify the complainant of his or her
options to avoid contact with the respondent and/or change his or her academic and extracurricular
activities, living, transportation, dining, and working situation as appropriate. Other interim measures will
be based on the complaint and may be based on a variety of considerations, such as: any specific need
expressed by the complainant; the ages of the individuals involved; the severity or pervasiveness of the
allegations; any continuing effects on the complainant; whether the complainant and the respondent
share class, transportation, or extra-curricular activities; and whether any other measures have been
taken to protect the complainant.
The School will ensure that the complainant is aware of his or her rights under Title IX and any other
available resources that may be applicable, such as academic support, counseling, and health and
mental health services.
Relationship Of These Procedures And Timelines To Law Enforcement Activities
Though the School has jurisdiction over all Title IX complaints, nothing in these procedures should in any
way be deemed to discourage the complainant from reporting acts subject to these procedures, including
acts of sexual violence, to local law enforcement.
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In the event that an allegation includes behavior or actions that are under review by law enforcement
authorities, the school will consider whether continuing its own investigation will interfere with a criminal
investigation. The School may defer its investigation to avoid compromising the criminal process, but
once it is clear that any such concerns have passed or can be mitigated, the School will promptly resume
its investigation.
In the event the School elects to delay temporarily the fact-finding portion of a Title IX investigation while
local law enforcement officials are investigating, the School may impose interim measures to protect the
complainant during that time. The School will also continue to update the parties on the status of the
investigation and inform the parties when the School resumes its Title IX investigation.
Right to Additional Complaint Procedures
The School’s Title IX Policy and Grievance Procedures are designed to prevent and address sex-based
discrimination, harassment, and violence under Title IX promptly and appropriately. These grievance
procedures are not intended to be the exclusive remedy for such violations. School community members,
complainants, respondents, and their parents/guardians are entitled to pursue additional avenues of
recourse, which may include reporting or filing charges with appropriate legal, state, and federal
agencies, initiating civil action, or reporting perceived criminal conduct to the appropriate authorities,
including but not limited to:
California Department Of Fair Employment And Housing
320 West 4 th Street, 10th Floor
Los Angeles, CA 90013
or
U.S. Department of Education Office for Civil Rights
San Francisco Office
50 United Nations Plaza
Mail Box 1200, Room 1545
San Francisco, CA 94102
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TITLE IX COMPLAINT FORM
As outlined in the School’s Title IX Policy and Grievance Procedures, consistent with Title IX of the Education
Amendments of 1972 (“Title IX”), Fairmont Private Schools (the “School”) does not discriminate on the basis of
sex in its educational programs and activities, course offerings, financial aid, athletics, or employment.
INSTRUCTIONS: Individuals alleging Title IX discrimination or harassment and requesting review under the
School’s Title IX Policy and Grievance Procedures, are encouraged to complete this form and submit it to the
School’s Compliance Coordinator as soon as possible after the occurrence of the alleged discrimination or harassment. This form should only be used for complaints alleging sex-based discrimination, harassment, and/or
violence prohibited by Title IX and as outlined in the School’s Title IX Policy and Grievance Procedures. For all
other complaints, please consult the relevant policies in the School’s Student Handbook or Employee Handbook,
as applicable.

COMPLIANCE COORDINATOR INFORMATION:
Name:

Lori Pittman

Title:

Vice President, Human Resources & Liability

Office Address:

1575 W Mable Street Anaheim, CA 92802

Telephone Number:

714-234-2712

Email Address:

lpittman@fairmontschools.com

COMPLAINANT INFORMATION:
Name:

____________________________________________________________

Department/Title:

____________________________________________________________

School/Grade:

____________________________________________________________

Home Address:

____________________________________________________________

Telephone Number:

____________________________________________________________

Email Address:

____________________________________________________________

Today’s Date:

____________________________________________________________
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PLEASE PROVIDE AS MUCH INFORMATION AS POSSIBLE REGARDING YOUR COMPLAINT BELOW.

1.
Name of person(s) you believe committed the offense(s) against you and how you know the person(s).
______________________________________________________________________________
______________________________________________________________________________
2.
Nature of Grievance: Please describe the action and/or conduct that you believe may be sex-based discrimination, including complaints of sexual harassment or sexual violence, in violation of Title IX and identify with reasonable
particularity any person(s) you believe may be responsible. Please attach additional sheets, if necessary:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

3.

When and where did the actions described above occur?

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

4.

Were there any witnesses to this action/conduct?

(Please Circle)

Yes

No

If yes, please identify the name and contact information for all witnesses:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
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5.

Did you discuss this matter with any of the witnesses identified in Item 5?

(Please Circle)

Yes

No

If yes, please identify the name of the person(s) who you communicated with, the date(s) on which the communication
occurred, and the method(s) of communication:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

6.

Have you spoken to any School Administrator(s) or other School employee(s) about this matter?

(Please circle) Yes

No

If yes, please identify the name of the person(s) who you communicated with, the date(s) on which the communication
occurred, and the method(s) of communication:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
PLEASE ATTACH ANY ADDITIONAL INFORMATION OR DOCUMENTATION WHICH YOU BELIEVE IS
RELEVANT TO YOUR COMPLAINT.
The information provided in this complaint is true and correct to the best of my knowledge. I am willing to cooperate fully
in the investigation of my complaint and provide whatever evidence the School deems relevant and/or necessary to investigate this matter.
________________________________________________
Signature of Complainant

________________________
Date

________________________________________________
Signature of Parent/Guardian

________________________
Date

________________________________________________
Print Name of Parent/Guardian
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ANAHEIM HILLS CAMPUS

HISTORIC ANAHEIM CAMPUS

Mrs Talia Lerma | Preschool Director
5300 E. La Palma Avenue
Anaheim, CA 92807
(714) 693-3812

Mrs Rebecca Lugo | Preschool Director
1557 W Mable Street
Anaheim, CA 92802
(714) 563-4050

NORTH TUSTIN CAMPUS

SAN JUAN CAPISTRANO CAMPUS

Mrs Kellie Cameron | Preschool Director
12421 Newport Avenue North
Tustin, CA 92705
(714) 832-4867

Mrs Tammy Huebner | Preschool Director
26333 Oso Rd.
San Juan Capistrano, CA 92675
(714) 832-4867
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